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INTRODUCTION

Teaching dictation is not easy and simple
like I imagine before, especially for the sec-
ond-year students of STKIP PGRI BLITAR. I
am sure that they can catch what I read be-
cause at the first and second semesters, they
have been taught about grammar/structure and
also they have practiced their listening, writ-
ing and reading comprehension but I cannot

just read some words or texts and then I ask
them to write of what they have heard. Of
course, it still makes them get difficulties.
Surely they cannot write the words or phrases
in the text correctly and perfectly if I do not
know appropriate ways or techniques to teach
dictation well. In fact, in my dictation class,
there are still many students who cannot write
my dictated words or phrases well.

TEACHING DICTATION USING DICTATION DRILLS

Annisa Rahmasari
STKIP PGRI Blitar

kunisjaya@yahoo.com

Abstrak: Sebagaimana yang kita ketahui bahwa dictation adalah bagian dari strategi
pemahaman listening. Dictation adalah dimana mahasiswa menerima beberapa
pengucapan, menyimpannya beberapa saat di memori mereka dan kemudian menuliskan
apa yang mereka dengar tadi. Dictation lebih sering diasosiasikan dengan metode-metode
pengajaran tradisional, dan lebih kepada pengujian-pengujian daripada pengajaran. Ma-
hasiswa sering memiliki banyak kesulitan ketika  mereka mendapatkan tes dictation per-
tama mereka sehingga dosen menerapkan dictation drills agar mereka menguasai atau
melatih kemampuan mereka dalam menangkap tidak hanya kata-kata yang di dengar te-
tapi juga ide-ide yang terdapat dalam teks dengan menuliskannya secara akurat dan de-
ngan ejaan yang benar. Metode. Dictation drills tersebut adalah antara lain dicto-comp,
cloze dictation, mutual dictation dan words-dictation-story.

Kata kunci: dictation, dictation drills

Abstract: As we know that dictation is a part of the listening comprehension strategies.
Dictation is where the students accept some spoken input, keep this in their memory for
a second and then write what they heard. Dictation is often associated with more tradi-
tional teaching methods, and with testing rather than teaching. Students have many diffi-
culties when they have their first dictation test so the lecturer applies dictation drills in
order to make students master their skill in catching not only words but also idea from the
text by writing them in good spelling. There are dicto-comp, cloze dictation, mutual
dictation and words-dictation-story.

Key words: dictation, dictation drills
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Dictation

First of all, what is dictation actually?
Some of us may remember dictation from our
schooldays with pleasure; some may have felt
boring, while some may have found it an en-
couraging exercise. In many cases the teacher
probably read us the text, dictated it, and then
read it a third time so we could check through.
To many people this, nothing else, is dictation
(Davis and Rinvolucri, 1985). Dictation is also
defined as the action of speaking so that some-
body can write what one says; a test in which
people have to write down a passage that is
read aloud, as a way of helping them to learn
a language (Oxford Advanced Learner’s Dic-
tionary of Current English, 1995).

Dictation was described as an assessment
of the integration of listening and writing, but
it was clear that the primary skill being as-
sessed is listening. Dictation is simply the ren-
dition in writing of what one hears aurally.
Some students still cringe at the thought of
having to render a correctly spelled, verbatim
version of a paragraph or story recited by the
lecturer. Dictations were thought to be not
much more than glorified spelling tests. How-
ever, the required integration of listening and
writing in a dictation, along with its presup-
posed knowledge of grammatical and dis-
course expectancies, brought this technique
back into vogue (Brown, 2004).

Brown (2004) also states that the diffi-
culty of a dictation task can be easily manipu-
lated by the length of word groups (or bursts,
as they are technically called), the length of
the pauses, the speed at which the text is read,
and the complexity of the discourse, grammar,
and vocabulary used in the passage.

There are two problems in teaching dic-
tation. They are grammatical error and pro-
nunciation. Students often misunderstand what
they have heard with what the teacher intends.
For example: when the teacher reads ‘I can’t
do it’ the students may write ‘I can do it’. In
the other hand, the pronunciation and the spell-
ing are often not consistent in English like
‘beat’ and ‘need’, they have the same vowel /
i/ but in writing they have different letters. ‘ea’

and ‘ee’. It often makes students find difficul-
ties and make them doubtful of what they
should write, this or that.

Dictation Drills

In order that the students can write the
words or texts that I read, below are some tech-
niques to give dictation:

Dicto-comp

Dicto-comp is a kind of a controlled writ-
ing form. Here, a paragraph is read at normal
speed, usually two or three times, and then we
ask students to rewrite the paragraph from the
best of their recollection. In one of several
variations of the dicto-comp technique, we,
after reading the passage, distribute a handout
with key words from the paragraph, in se-
quence, as cues for the students. In either case,
students must internalize the content of the
passage, remember a few phrases and lexical
items as the key words, and then recreate the
story in their own words (Brown, 2004).

Cloze dictations or partial dictations

Cloze dictations or partial dictations re-
quire the students to listen to a story, mono-
logue, or conversation and simultaneously read
the written text in which selected words or
phrases have been deleted (Brown, 2004).
Cloze procedure is most commonly associated
with reading only. In its generic form, the test
consists of a passage in which every nth word
(typically every seventh word) is deleted and
the students are asked to supply an appropri-
ate word. In a cloze dictation, the students see
a transcript of the passage that they are listen-
ing to and fill in the blanks with the words of
phrases that they hear. Other cloze dictations
may focus on a grammatical category such as
verb tenses, articles, two-word verbs, prepo-
sitions, or transition words/phrases.

Mutual dictation

This exercise involves students in com-
bining two part texts into one continues piece.
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Teacher copies of gabbeb text A and gabbed
text B opposite. Teacher asks them to sit fac-
ing each other in pairs (the front row turned
round and faced the second row). Then teacher
gives person A in each pair a version A sheet
and person B a version B sheet. Teacher tells
the students each has half the text. They have
to try not to look at each other’s sheet. A dic-
tates and B writes, then B dictates and A writes
the passage and so on until the story is com-
plete. Finally they show each other their sheets
to check for accuracy.

Words-Dictation-story

Teacher gives studens the lists of words
based on a passage and then teacher reads the
passage twice. First, they have to listen the
reading and get the point of the text and the
second, they have to write the sentences one
by one or sentence by sentence.

Syllabus for Dictation Class

1. Instructional objectives
    a. Students are able to correctly write words

and phrases being dictated.
    b. Students are able to perfectly write

clauses and sentences being dictated.
    c. Students are able to correctly complete

unfinished paragraphs.
2. Instructional material
    a. Parts of speech (word, phrase, and

clause)
    b. Sentences (simple, compound, and com-

plex sentence)
3. Techniques
    a. Dicto-comp
    b. Cloze dictation or partial dictation
    c. Mutual dictation
    d. Words-dictation-story
4. Assessment
    a. Completion type
    b. Dictation test
5. Scoring criterion

One filler is scored 1 point.

TEACHING AND LEARNING ACTIVITIES

Dictation drill is my first technique that I
gave to my students in my dictation class af-
ter I found out that they got bad scores in their
first dictation test at our first meeting. Then I
thought that they needed way to improve not
only their scores in dictation but also their
comprehension. I decided to apply dictation
drills before I gave them another dictation
tests. I reminded them about part of speech
especially in word, phrase and clause/sentence
and also their pronunciation.

On the second meeting, I explained them
about kinds of word and then I gave them dic-
tation test about words that they have learned
before. This activity occurred in the next two
meetings. Every meeting, I dictated different
kinds of word such as noun, verb, and then
adjective. First, I read a passage twice in a
normal speech in order they can catch the story.
Then I dictated them the words of the passage.
Below are one of the examples of the passage
and the list of words that I dictated to my stu-
dents:

The living and non living things in any
area form a community called an ecosystem.
They act on one another in many ways. Two
of the most important ways are through food
chains and chemical cycles.

Life could not exist without energy from
the sun. The sun’s energy travels to earth as
light. It affects plants and animals through
chemical processes. All plants and animal are
linked together in these processes. The sun’s
energy flows through all of them in a continu-
ing path called a food chain.

Plant-eat animals, or herbivores, con-
sume the plants. In their own bodies, these
animals reorganize the chemicals in the plants
and use them as nourishment. The same thing
happens when a plant eating animal, such as
a rabbit, is eaten by a meat-eating animal, or
carnivore, such as a fox. Animals that eat both
plants and meat are called omnivores.

A certain process takes place when liv-
ing things die. Bacteria and fungi break the
chemical compounds down into simple nutri-
ents. This process is called decomposition. The
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nutrients from decaying animals enter the soil,
where they are used again by plants. (Taken
from Nursahid and Mutaqin, 2005:171)

On the fifth day, we discussed about
phrases and their types. There are eleven kinds
of phrases but here I just discussed only four
phrases (noun phrases, adjective phrase, ad-
verbial phrase and verb phrase). Then I gave
them the test again. Like in the previous test, I
read them a passage twice in a normal speed.
Then I dictated them the phrases. Below are
one of the examples of the passage and the
phrases:

Population increase and decrease rela-
tively not only to one another, but also to natu-
ral resources. In most parts of the world, the
relation between population and resources is
already unfavorable in the future.

Growing population in the midst of grow-
ing poverty constitutes permanent menace to
peace. And not only to peace, but also demo-
cratic institutions and personal liberty. For

over population is not compatible with free-
dom.

An unfavorable relationship between
numbers and resources tends to make the earn-
ing of a living almost intolerably difficult.
Labor is more abundant than goods and the
individual is compelled to work long hours for
little pay.

In an overcrowded country, very few
people own enough to make them financially
independent. Moreover, in any country where
population presses hard upon natural re-
sources, the general economic situation is apt
to be precarious. (Taken from Nursahid and
Mutaqin, 2005:171 )

On the sixth meeting, I asked one of them
to dictate their own friends still about phrases.
The phrases are a little bit longer than before
and I want to know, how far they can catch
the phrases from their own friend. This activ-
ity happened to the next three meetings with
different dictator in each day and also with the

 
Noun Adjective Verb 

Things, Community, 
Ecosystem, Ways, Chains, 
Cycles, Energy, Sun, Food, 
Path, Herbivores, Bodies, 
Nourishment, Carnivores, 
Omnivores, Bacteria, Fungi, 
Nutrients, Decomposition, 
Soil 

Important, Chemical, 
Same, Simple, Down 

 
 

Form, Called, Act, Exist, Travels, 
Affects, Linked, Flows, Consume, 
Reorganize, Use, Happens, Eaten, 
Takes, Break 

 

Table 1 List of words 
 

Noun Phrase Adjective Phrase Verb Phrase 
1. Natural resources 
2. The world 
3. The relation 
4. Growing population 
5. Permanent menace 
6. Democratic 

institution 
7. Personal liberty 
8. An unfavorable 

relationship 
9. Little pay 
10. An overcrowded 

country 
11. The general 

economic situation 

1. Very few 
2. Financially 

independent 
3. Intolerably difficult 
4. More abundant than 
5. Already unfavorable 

1. Decrease relatively 
2. Tends to make 
3. Is compelled to work 
4. Be precarious 
5. Presses hard 

 

Table 2a. List of Phrases 
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longer phrases day by day. Below is one of
the examples of phrases:

In the ninth meeting, we discuss about
sentence and the kinds of sentence like simple
sentence, complex sentence and compound
complex sentence. Then I gave them a test
about simple sentence in that day then for the
complex sentence and the compound complex
sentence, I dictated them on the next two meet-
ings. Below are the examples of simple sen-
tence, compound sentence, and complex sen-
tence:

On the twelfth, thirteenth, and fourteenth
meetings, I gave them a test in the form of
paragraph using dicto-comp and cloze dicta-
tions or partial dictations. In this meeting, I
dictated a passage thrice. First, in a normal
speed, second slower than before and then the
third with certain pause. Here is the example
of the passage:

  One of the most popular movies of 2001
was about young boy named Harry Potter.
Harry Potter is a wizard, so he has special
magic powers. He can fly, ne can make people
disappear and he can make things move
without touching them. Many people would
like to be like Harry Potter, but there are a
few people who really can do some amazing
things. These people are called magicians.

The most successful magician in the
world is David Copperfield. David
Copperfield can do some great tricks. In 1983,
he made the statue of Liberty disappear. In
1986, He walked through the Great Wall of
China. He can also fly, just like Harry Potter.
Millions of people like to watch him, but no-
body knows how he does his amazing tricks.

David Copperfield was always good at
magic. He started when he was only ten years
old, and he had his first job as a magician

No Phrases No Phrases 
1 
2 
3 
4 
5 
6 
7 
8 
9 
10 
 

A very good text book 
A large piece of white cloth 
Mary’s new China doll 
A very naughty boy 
Nearly the whole day 
An empty cup and saucer 
A heavy lorry with a load 
A bottle of Scotch whisky 
The hand’s of my friend’s clock 
A dirty straw hat 

11 
12 
13 
14 
15 
16 
17 
18 
19 
20 

An old catholic church  
A dirty pair of shoes 
The Crystal Palace Exhibition 
A white linen table cloth 
An oak desk with drawers 
Two public telephones on Platform 
A Lux soap flake packet 
An electric light with a shade 
Granny’s favourite arm chair 
A large blackberry and apple pie 

Table 2b. List of phrases  

 

Simple sentence Compound sentence Complex sentence 
1. She looks very tired. 
2. This bread seems very 

stale. 
3. She has pretty hair. 
4. He’s never sure. 
5. I only had three. 

1. They had dinner at a 
restaurant and then went 
to a show. 

2. It was very cold so she 
lit the sitting-room fire. 

3. She signed the letter, 
folded it, and put it in 
an envelope. 

4. I’ve just been into a 
shop and bought a 
watch, and walked out 
without paying for it. 

5. We can meet in my 
office at five and talked 
about it there. 

1. When he saw us, he ran away. 
2. If you like, I will send the car 

for you. 
3. As she was coming down the 

stairs, her foot slipped. 
4. After we have had our dinner, 

we can sit in the garden. 
5. In spite of the rain, they all came 

as they had promised. 

Table 3. List of clauses 
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when he was twelve. When he was sixteen, he
was teaching magic at New York University.
Soon after that, in 1977, he had his own magic
show on TV. For more than twenty years, he
has traveled around the world surprising
people with his tricks.

These days, people don’t really believe
in magic. We know that David Copperfield is
fooling us with very clever tricks. But don’t
ask him now. It’s secret!. (Taken from Nursahid
and Mutaqin, 2005:180)

In the thirteenth meeting, I used mutual
dictation. It is a kind of cloze dictations or
partial dictations. This exercise involves stu-
dents in combining two similar texts into one
continuous piece (Davis and Rinvolucri,
1953). I prepared copies of gapped text A and
gapped text B opposite. I asked them to sit
facing each other in pairs (the front row turned

round and faced the second row). Then I gave
person A in each pair a version A sheet and
person B a version B sheet. I told the students
each has half the text. They had to try not to
look at each other’s sheet. A dictated and B
wrote, then B dictated and A wrote the pas-
sage and so on until the story was complete.
Finally they showed each other their sheets to
check for accuracy. Below are the examples
of the passage (Taken from Davis and
Linvolucri, 1985: 71):

And for the fourteenth meeting, I used
words-dictation-story technique for them. In
this activity, I gave them lists of words based
on a passage and then I read the passage twice.
First, they had to listen my reading and got
the point of my text and the second, they had
to write the sentences one by one or sentence
by sentence. Like the example below (Taken
from Davis and Linvolucri, 1985: 81):

TEXT A 
It was a _ _ _ _  _ _ _   _ _ _and the bus was _ _ _ _  _ _ _ _ _ _ _. 
There was a tall, handsome man standing_ _ _ _  _ _ _  _ _ _ _ _ 
_ _   _ _ _  _ _ _.  Sitting_ _ _ _him there was a_ _ _ _ _ _ _ _ _ 
_ _ _ _. The _ _ _still_ _ _a long _ _ _ _ _ _ _to do. He_ _ _ _ _ _ 
talking to the _ _ _ _. He tells _ _ _that he is very wealthy. _ _ _ 
pricks _ _ _  _ _ _ _ up. He talks to her_ _ _ _ _  _ _ _  _ _ _  
_ _ _ _ she looks at him_ _ _ _  _ _ _ _  _ _ _ _ _ _ _ _. _ _ 
Tells her _ _ _ _  _ _  _ _  _ _ _ and _ _ _ _ _ _. She _ _ _ _ _  _ _ 
Him with tender _ _ _ _ _ _ _ _. Finally he tells her he _ _ _ _ _ 
a _ _ _ _. 
      The man says:’_ _ _’_  _ _ _  _ _ _ the bus at _ _ _  _ _ _ _  
_ _ _ _ then we _ _ _  _ _ _ _’. _ _ _   _ _ _ _ up and gets _ _ _the bus. 
_ _ _ does not _ _ _ _  _ _ _ _ _ _  _ _ _. _ _has taken _ _ _   _ _ _ _!. 
                                        
                                          TEXT B 
__ ___ _ very hot day ___  ___  ___  ___very crowded. 
_____  ___  _  ____, ________  ___  ________ 
near the front of the bus. _______near ___ _____  ___ 
_ beautiful girl. ___man_____had _  ____ journey __  __. 
__ begins _______  __  ___girl. __  _____ her ____  __ 
__  ____  _______. She ______ her ears __. __ 
_____ __  ___about his big farm-___  _____  __  ___ 
with real interest. He _____  ___  that he is sad ___ lonely. 
___  looks at ___  ____  ______  sympathy. _______ __ 
_____  ___  __needs  _  wife. 
___  ___  ____: ‘Let’s get off___  ___  __the next 
stop-____  __ can talk.’ She gets __  ___  ____off ___  ___. 
She ____  ___look behind her. He ___ _____ her seat!. 
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CONCLUSION

Although there are many problems in
teaching dictation, like grammatical error and
the pronunciation, there are also some tech-
niques and ways to overcome those problems.
Those techniques are dictation drills, mutual
dictation, words-dictation-story, dicto-comp
and cloze dictations or partial dictations. Dic-
tation drills have a great part on my teaching
and learning activity. With drills, they can fol-
low my test step by step, explaining the mate-
rial from simple part to complex part. Dicto-
comp also has good effect for the students for
grasping the content of texts. Whereas cloze
dictations is the way how far students can fill
incomplete texts or unfinished paragraphs.
Mutual dictation and words-dictation-story
can also become an option in teaching and
learning activities. They practice students not
only grasping the content but also the accu-

racy of writing on the unfinished paragraphs.
All those techniques can help students so they
can perfectly and correctly do dictation tests
better and better day by day.
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GIOVANNI 
 

when got room his 
shut the into Door 

and he put music 
on some banging Behind 

table went dinning stand 
Giovanni him upstairs It 

couldn’t left she family 
any to longer all 

down called they Eat 
mum didn’t long take 

start dad got arguing 
said sat kitchen Hello 

a was home having 
heated with exchange Teacher 

getting rather history more 
 upset   
 


